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PROCEDURES FOR PROCESSING ARB APPLICATIONS

1.

Persons who wish to submit an ARB application will contact the office Forest Beach
Owner’s Association, Inc. (FBOA) will forward or email to the applicant an application
form and a schedule that lists fees and compliance deposits.

Applicant will forward the FBOA the following:

e A completed and signed application

e One set of drawings

* A check for the applicable review fee made payable to the FBOA

« A check for any applicable compliance deposit made payable to the FBOA Escrow
Fund

Upon receipt, FBOA will:

» Log the application into Architectural Review Board (ARB) files

« Deposit both the compliance and review fees

« Forward the drawings and a copy of the application to the ARB Chairperson

« No submissions will be forwarded without receipt of the; application, drawings, fees
and deposits

The ARB will review submissions within thirty days of receipt by the office, Decisions
regarding approval or rejection will be communicated to the office via fax or email.

FBOA will notify the applicant in writing of the ARB decision. Approval letters will be
mailed with an approval ticket for posting at the job site. If applicable, approval letters
will also contain instructions on how to apply for the return of compliance deposits.
Rejection letters will explain the reason for rejection and suggest any follow up action if
appropriate. Applications that are rejected may be modified and resubmitted without
additional charge, if such resubmission is made within one year of the initial submission.

At the conclusion of a project, applicant must request the return of compliance deposits
in writing. Upon receipt of the request, FBOA will request the. ARB to perform a final
inspection of the project. The ARB will notify office personnel via fax or email of any
decision regarding final approval:

« If final approval is received, FBOA will return compliance deposits in full within thirty
days.
« Should final; approval be withheld, FBOA will notify the applicant in writing of

corrective action that must be taken. Once such action is taken and approved by the
ARB, the compliance deposit will be returned to the applicant within thirty days.

This document was produced for MLS by Lowcountry Information Services (LcIS) for use on
MLS's members only website. This information is believed to be accurate but is not guaranteed.
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APPLICATION FOR RESIDENTIAL BUILDING PERMIT

Submission Date:

Property:

Subdivision/Lot:

Address:

Property Owner Name:

Property Owner Address

PO Work Telephone:

PO Home Telephone:

Builder Name:

Builder Address:

Builder Telephone:

Architect Name:

Architect Address:

Architect Telephone:

1. This application must be submitted to the Forest Beach Owner's Association Architectural
Review Board (ARB) along with applicable review fee and compliance deposit. Application
process is not complete without payments.

APB will advise applicant of drawings and plans that must accompany application.

Separate checks must be submitted for review fee and compliance deposit, Compliance

deposit shall be deposited into a. separate, interest bearing escrow account. Interest will

accrue to the benefit of FBOA.

4. ARB will review plans and documents. If needed, additional information will be requested
from owner or builder. Any plans changes must be submitted to the ARB for review.

5. Result, of plan review by ARB shall be mailed to applicant in writing within 30 days of
submission date. Failure of ARB to act on submissions within 30 days shall constitute
approval of submitted plans.

6. Compliance deposit shall be returned to the applicant within ten days of final inspection by
the ARB, provided that final inspection reveals competed construction complies with plans
and drawings approved by the ARB. Design changes from approved standards shall be
corrected before compliance deposits are returned to owners.

7. Compliance deposits shall be forfeited should owners fail to correct variances within one
year of receiving written notice from ARB of variance(s).

8. ARB reserves the right to make periodic inspections of in-progress construction. Failure of
an ARB inspector to detect a design change or other non-compliance issue does not relieve
the owner or builder of obligation to correct the design change or non-compliance issue.

9. Owner agrees to pay all attorney fees and court costs that arise from failure of the owner to
correct an), noncompliance issues arising from this application.

By signing below, parties acknowledge receiving, understanding and accepting policies and

guidelines set forth above. Parties also certify that all information submitted in this application is

true and correct.

ACKNOWLEDGED BY:

w N

Owner Builder Architect

This document was produced for MLS by Lowcountry Information Services (LcIS) for use on
MLS's members only website. This information is believed to be accurate but is not guaranteed.
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FORFEITURE OF COMPLIANCE DEPOSIT

Compliance deposits may only be forfeited with approval of the Board of Directors and under
the following conditions.

1. Repeated refusal to comply with plans previously approved by the ARB.

2. Failure to request a refund of a compliance deposit within two years of initial approval. If
requests for return of compliance deposits have not been received within two years of initial
approval, FBOA will contact the applicant to determine if the work is complete. If work is
complete, the applicant will be asked to initiate the final approval process within thirty days.
Should this not occur, the applicant would receive a second letter by registered mail,
warning that the compliance deposit will be forfeited if the final approval process is not
initiated within the next thirty days. At the conclusion of the second thirty-day period, the
compliance deposit will be forfeited, subject to Board approval, and the applicant notified of
such action. The applicable funds in the escrow account will then be transferred into the
regular operating account and be booked as "other income."

3. The FBOA attorney will be consulted prior to the actual forfeiture of any compliance
deposits.
4. Projects not completed within two years will be monitored until they are complete.

This document was produced for MLS by Lowcountry Information Services (LcIS) for use on
MLS's members only website. This information is believed to be accurate but is not guaranteed.
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ARB FEES AND COMPLAINCE DEPOSITS — APRIL 2000

SCOPE OF WORK APPLICATION FEE COMPLIANCE DEPOSIT
New Residence $850.00 $3,500.00
New Multi-Unit / Commercial $2,000.00 $5,000.00
Covered Addition (Heated) $500.00 $1,000.00
Covered Addition (Unheated) $300.00 $500.00
Uncovered Addition $300.00 $500.00
Pool $300.00 $500.00
Reroofing, Painting, Signs, $50.00 None
Fencing, Tree Removal,
Landscaping

Note: There is no charge for normal maintenance and repairs or repainting a home the same
color.

This document was produced for MLS by Lowcountry Information Services (LcIS) for use on
MLS's members only website. This information is believed to be accurate but is not guaranteed.



